Authority to disclose information
I, ............................................................   (print full name) 

of  ...........................................................................

     ........................................................................... 

     ............................................................................ (address)

authorize Torbay Council to disclose to my landlord/landlord’s agent any details of my claim for Housing and/or Council Tax Benefit. My landlord/ landlord’s agent name and address is:-
     ..........................................................................(print full name)

of  ..........................................................................
     ..........................................................................

     ...........................................................................
By giving us permission we are able to tell your landlord/landlord’s agent  whether:

· you have claimed Housing Benefit or

· whether we have made a decision on your claim 

· whether we need more information to make a decision on your claim

· details of any information we need if your circumstances change 

* The information Torbay Council may give to my landlord includes any forms, letters or requests for information which have been sent to me. (delete if not appropriate)  
* I do not want you to disclose to my landlord details of my personal, financial or household circumstances (delete if not appropriate)
You may withdraw this authority at any time by contacting Torbay Council:

By personal call to our “Connections” offices in Torquay, Paignton and Brixham

By telephone on 01803 207201 or 
by e-mailing at:  housing.benefits@torbay.gov.uk
Signed…………………………………………………………………………………
Dated.…………………………………
Torbay Council landlord training day – Authority to disclose information template.


