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Form SGE3         

CHILDREN’S SERVICES DIRECTORATE

REPORT FORM FOR RACIST INCIDENTS/RELIGIOUS MOTIVATED INCIDENTS

Please send a copy of completed forms to the Safeguarding Unit, Children’s Services Directorate, 2nd Floor, Union House, Union Street, Torquay, TQ1 3YA or email to cpunit@torbay.gov.uk 

The Stephen Lawrence enquiry report defines a racist incident as ‘any incident which is perceived to be racist by the victim or any other person’.

EXAMPLES OF RACIST INCIDENTS

· Refusal to co-operate with others

· Racist remarks or jokes

· Assault

· Promotion of racist materials

· Racist graffiti

· Name-calling

This form should be used by a pupil, or member of staff with pastoral responsibility on behalf of a pupil, to report any racist behaviour directed at him/her on school/college premises or on journey to and from school by any member of the school community.

Its purpose is to provide information about racist incidents that occur so that preventative action can be taken.

In cases of personal injury an accident form should also be completed.

Pupils for whom English is an additional language may complete the form in their own language and must be given help with translation.  Contact the Safeguarding Unit to access translation services.

	Name of Victim(s)
	Religion of Victim(s)
	Year Group(s)

	
	
	


	Name of Perpetrator(s)
	Year Group(s)

	
	


	Date, time and location of incident (including incidents off school premises):

	


Form SGE3         
	Type of incident: (Please ( as appropriate)

	Disrespect and non co-operation
	

	Ridicule of an individual’s cultural differences, e.g. food, music, dress and language
	

	Showing ignorance of a pupil’s cultural practices, in a way which makes the pupil feel uncomfortable, belittled or harassed
	

	Refusal to co-operate with other people because of their ethnic origin or religion
	

	Verbal Harassment*
	

	Derogatory name calling, insults and racist ‘jokes’
	

	Racist comments in the course of discussions
	

	Verbal abuse and threats
	

	Physical assault*
	

	Violent attacks or physical intimidation of children and adults of different ethnic backgrounds*
	

	Other incidents
	

	Damage caused to a person’s property which is racially motivated*
	

	Provocative behaviour such as wearing racist badges or insignia
	

	Racist graffiti
	

	Bringing racist materials such as leaflets, comics or magazines into the school
	

	Attempts to recruit other pupils and students into racist organisations
	

	Incitement of others to behave in a racist way
	

	Use of website (cyber bullying)

· Text Messaging / Instant Messages (MSN) / Social networking sites e.g. Bebo ; MySpace
	

	* Due to the potential seriousness of such incidents schools should inform the police.
	

	Action taken/to be taken (re: Victim):-

(Please ( as appropriate)
	
	Who took action? 

(If different from person who completed form)

	Discussion with victim(s)
	
	

	Information to class/form teacher
	
	

	Referral to Head of Year/Senior member of staff
	
	

	Letter to victim’s parents/contact with parent 

(This should automatically occur on all occasions)
	
	

	Meeting with victim’s parents
	
	

	Headteacher involvement
	
	

	Report to Governors 

(This should automatically occur on all occasions)
	
	

	Other support to victim


	
	


Form SGE3  
	Action taken/to be taken (re: Perpetrator):-

(Please √ as appropriate)
	
	Who took action? 

(If different from person who completed form)

	Interview with perpetrator(s)
	
	

	Information to class/form teacher
	
	

	Letter to perpetrator’s parents

(This should automatically occur on all occasions)
	
	

	Meeting with perpetrator(s) parents
	
	

	Headteacher involvement
	
	

	Fixed term exclusion
	
	

	Permanent exclusion
	
	

	Police advised
	
	

	Other (perpetrator)


	
	


	Alleged Assailant(s) or Perpetrator(s) (Please ( appropriate boxes)
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Male 





Member of school staff


Female





Visitor





Pupil





Intruder





Student teacher




Note: The identity of the assailants is not needed for this report, but the school must record separately the name or have a description of the person involved which may be required in the event of court proceedings.




	Brief note of the incident (including a record of all discussions/interviews/meetings and details of effect on the victim, medical treatment required, counselling undertaken etc.)

	


Form SGE3         
	Ethnic Origin (Please ( as appropriate)  

	For the purposes of DCSF statistics it is helpful for us to have the following details.








Perpetrator

Victim

1.
White 




a) British










b) Irish











c) Any other White background






2.
Mixed




a) White and Black Caribbean








b) White and Black African








c) White and Asian









d) Any other Mixed background






3.
Asian or Asian British



a) Indian










b) Pakistani










c) Bangladeshi










d) Any other Asian background






4.
Black or Black British



a) Caribbean










b) African










c) Any other Black background






5.
Chinese or other ethnic group



a) Chinese










b) Any other ethnic group









	Are the victim and family satisfied that the matter has been dealt with effectively?

	Yes


	No




	Signed
	
	Date
	

	Position
	
	School 
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