PEDESTRIAN & VEHICLE SAFETY CHECKLIST

School Site (Including Exits and Entrances)

Check that the layout of routes is appropriate for the vehicle and pedestrian activities at the workplace. For example:

Are vehicles and pedestrians kept safely apart?
Yes / No / N.A.


Are there suitable pedestrian crossing points on vehicle routes?
Yes / No / N.A.


Are there suitable parking areas for all parking needs?
Yes / No / N.A.


Do the vehicle routes avoid sharp or blind bends?
Yes / No / N.A.


Is there scope for introducing a one-way system on vehicle routes within the workplace to reduce the risk of collisions?
Yes / No / N.A.


Check that vehicle traffic routes are suitable for the type and quantity of vehicles that use them. For example:

Are they wide enough?
Yes / No / N.A.


Are they well constructed, i.e. do they have firm and even surfaces?
Yes / No / N.A.


Are they free from obstructions and other hazards?
Yes / No / N.A.


Are they well maintained?
Yes / No / N.A.


Check that suitable safety features are provided where appropriate. For example:

Are roadways marked where necessary, e.g. to indicate the right of way at road junctions?
Yes / No / N.A.


Is there a need for direction signs, speed limit signs and, where applicable, signs such as Give way, No entry etc?
Yes / No / N.A.


Is there a need for features such as fixed mirrors to provide greater vision at blind bends, road humps to reduce vehicle speeds, or barriers to keep vehicles and pedestrians apart?
Yes / No / N.A.


Can you exclude non-essential personnel from areas where reversing is common?
Yes / No / N.A


Is there a need to clearly identify and mark, 'reversing areas' to be clear to both drivers and pedestrians?
Yes / No / N.A


Is there a need for a signaller (banksman) to direct reversing vehicles?
Yes / No / N.A


School Vehicles

Check that the vehicles are subject to appropriate maintenance procedures. For example:

Do the drivers carry out basic safety checks before using vehicles (Checklist)?
Yes / No / N.A


Is there a regular preventive maintenance program for each vehicle carried out at predetermined intervals of time or mileage?
Yes / No / N.A


Appointed Drivers

Check that your training procedures ensure that your drivers capable of performing their driving activities safely and responsibly. For example:

Do you have a list of appointed drivers with suitable, licenses, and insurance?
Yes / No / N.A


Do you provide driver training and refresher training for school drivers?
Yes / No / N.A


Liaison

Is there anything that can be done to the highway to ease congestion, parking, and traffic flow or visibility problems?
Yes / No / N.A


Have you consulted Council Road Safety Officers when drafting your school site traffic management plan?
Yes / No / N.A


Have you consulted Police Road Safety Officers when drafting your school site traffic management plan?
Yes / No / N.A


Have you consulted Council Highways Officers when drafting your school site traffic management plan?
Yes / No / N.A


Additional comments:



Pedestrian & Vehicle Safety in Schools

GUIDANCE

This guidance is provided to enable Headteachers / Principals to evaluate the movement of Traffic and pedestrians in and around their school site. The Health and Safety Executive is running a project in the South West on this subject and will be taking a close interest in how schools are managing the risks. Torbay Council has a corporate guidance document on workplace transport contained in section 3 of the health and safety manual. This document provides detailed guidance on improvements that can be made. Reference should be made to this document but some of it will not apply to schools.

To minimise the risks all schools need to;

· Identify all reversing operations

· Identify who is at risk

· Eliminate reversing where possible

· Remove pedestrians from danger areas where possible

· Ensure safe systems of work i.e. provide instructions for responsible staff/drivers, and

· Modify the premises where possible

Where Transport Co-ordination Service (Social Services) organises transport for pupils, they are also responsible for issuing guidance on standards and operation of vehicles and drivers. However, schools are responsible for all health and safety aspects of;

· Any driver the school employs or who is acting on their behalf;

· Any vehicle being used on behalf of the school which is not part of Torbay Councils fleet, including all safety equipment and features, and;

· All arrangements for vehicle movements on school premises.

RISK ASSESSMENT

Spot the hazards

A checklist is provided on the back of this guidance to enable you to consider the risk factors associated with transportation in and around your school site.

Assess the Risks

You can use the Torbay Council Risk Assessment form to assess the hazards highlighted by the checklist evaluating any existing control that may be in place.

Make changes

Make necessary changes in layout or working practices to eliminate or reduce the possibility of an accident occurring.

Records

Make sure that your transport risk assessment is recorded, stored and available for inspection.

Review

Make sure that your risk assessment is regularly reviewed, at least annually, if there are significant changes or there is an accident.

